MANAGING YOUR FIRST RESEARCH ASSIGNMENT

STEP 1: Accessing the IUPUI information network—YOU NEED A VPN—Get one free through http://uits.iu.edu/page/ambs.  If you skip this step, you will regret it. 
STEP 2: ARRIVING AT A PRELIMINARY RESEARCH TOPIC

Discuss your ideas with your instructor and with your classmates.  Resist the urge to try to solve the world’s problems through this first bit of research.  Save that for your thesis.  
Do some preliminary searching (see steps that follow) and, if you are not confident that you are finding anything relevant (or enough that is relevant), email your librarian (that’s me: fhuehls@iupui.edu  ) or use the ASK DR. FRAN button on the Payton Library web site: http://www.ulib.iupui.edu/collections/special/psl.  Fill out the form or your request will likely get deleted as spam. 
STEP 3: STARTING

Go to Google Scholar, or www.scholar.google.com.  Using the Advanced Search feature, enter some keywords that you think describes your interest and a date range that you think will be appropriate for your topic (i.e. if you are looking at e-philanthropy, there isn’t much point in looking before the late 1990s). 
Analyze your search results for relevant materials and note if you generate citations for primarily books or journal articles.   If you have an exceptionally cutting edge topic, there may not be any books about it.  Books take time to get published and new ideas show up other places first. 

Note the IUPUI symbols.  That means that if you have installed your VPN, you should be able to access that document through the IUPUI library.  However, it is not 100%, so use the strategies in STEP 5 if you can’t get to something.  
If your topic is not something you are already familiar with, you should first read very generally to get some background and to narrow down your topic.  Look for a book or a review article to start with. If you find something that is right on target, study the bibliography to see what sources the author used. 
STEP 4: COMPILING ENOUGH USEFULY INFORMATION
Once you have done your background reading and narrowed your focus to something manageable, it is time to start pulling together a respectable range of resources.  Please note that I said respectable and not comprehensive.  Depending on what you find in Google Scholar regarding books versus journal articles, your next steps may vary. 

Questions to ask yourself:

· Who are the major writers on this topic?

· What are the major arguments/viewpoints surrounding this question?

STEP 5: LOCATING SPECIFIC RESOURCES 
Books: Your primary search tools are 

· IUCAT – the Indiana University online catalog
· IUPUI WorldCat – very important for after you leave campus because you can locate copies of books in your area.  IUPUI WorldCat also provides access to some journal coverage but it is not adequate for philanthropic studies at this time.
Access both through the University Library homepage, http://www.ulib.iupui.edu -   Find Books & More. 

Journal literature 
· Philanthropic Studies Index (includes literature from a wide range of disciplines; use Find It to check for full text options); access on http://www.ulib.iupui.edu/collections/special/psl. 
· Business Source Premier or ABI/Inform (for topics that focus on nonprofit management issues); from the University Library web site www.ulib.iupui.edu, under Find Articles & More, Databases A-Z. 
Statistics – use the listing on http://www.ulib.iupui.edu/collections/special/psl/links 
International philanthropy - use the listing on http://www.ulib.iupui.edu/collections/special/psl/links 
Specialized online resources – access through http://www.ulib.iupui.edu/collections/special/psl 

· Guidestar (Profiles of individual nonprofit organizations; Form 990; developing lists of organizations regionally by NTEE code)
· PubHub (Foundation produced and published reports and foundation sponsored research)

· FOLIO ( Same content type as PubHub but more permanent)

· Policy Archive (Reports generated on a range of public policy areas funded by foundations and other public policy organizations)

ONE LAST TIP
Start your writing as soon as possible.  It doesn’t have to be formal.  Just sit down at the keyboard and start writing about your topic.  

· Writing allows you to see the holes in your argument.  

· Developing a habit of writing will prevent ‘blocks’ as you approach due dates.  
